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Objectives

The Objectives of this slide show are :-

1. To explain how the course works

2. To give guidance for successful study

3. To give some hints on how to avoid pitfalls
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Structure of the Study Programme 

MODULES 1-4

MODULES 6-8
Course 

Reference
Book (CRB)

CMA1

CMA2

CMA3

End of Unit
Test

CMA as Feedback
They will not be scored

Minimum 20/30

Final Mark
82 or more

to pass the Unit
MODULE 5

RA
Project

Minimum 62/123
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Sample Timetable
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www.leia.co.uk
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The Learning Materials
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Here’s the title page for the Study Guide

This was provided with your Learning Materials as a ‘ReadMe’ file, 
so you need to read it
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Course Reference Book (CRB)
use as a Workbook
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Further user 
guidance in the 
CRB
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The CRB is split into 8 modules. 
Each start with the Learning 
Outcomes you should be able to 
achieve after you have 
completed the module.

This is what the T

This is really important!
It tells you not simply what you
should learn from the module, but
what you should be able to do
after you’ve studied it.
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Each main section of material 
starts with a Key Information 
box. This box presents an 
overview of the important
facts, ideas and principles dealt 
with under the section heading. 
There is no depth or detail here, 
just the basics.

This is what the T

Key Information
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Case study boxes contain 
examples of real-life scenarios 
and situations related to the 
main content and they are
very useful for gaining a deeper 
understanding of the topic.

This is what the T

Case Studies
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Jargon Buster boxes contain 
descriptions or definitions of 
words or phrases that are 
referenced in the main content

This is what the T

Jargon Buster
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Topic Focus boxes contain 
depth and detail and concentrate 
on a very specific topic area.

This is what the T

Topic Focus
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More... boxes contain sources of 
further information. Although the 
course materials themselves 
include everything you need to 
pass the exam, it is worth 
looking at these additional 
sources if you can. This will give 
you a broader and deeper 
understanding.
(websites correct as of June 2013)

This is what the T

More…
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At the end of each section you 
will find Revision Questions. 
These are not past exam 
questions, but should be useful 
for self-assessment. You can 
mark your answers against the 
suggested answers provided at 
the back of the CRB.

This is what the T
Revision Question
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Of course, you could go straight 
to the solution without trying the 
question for yourself, but if you 
do, you’re only kidding yourself 
that you’ve achieved the 
learning outcomes!

This is what the T
Revision Question
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Activity boxes contain short, 
simple exercises for you to 
complete. These are related to 
the main content and are not 
assessed in any way – they are 
simply to get you thinking about 
the topic.
The space below is provided to 
write your answer, so it will be 
available for revision.

This is what the T

Activity
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Practical Approach 
exercises will help you to 
apply your health and 
safety knowledge to your 
own workplace. They are 
also a useful source for 
revision.
They are followed by a 
Suggested Answer, 
again, don’t be tempted 
to look at the answer 
before you have had a go 
at it!

This is what the T

Practical Approach
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Each module finishes with a 
Summary. This presents a very 
concise reflection of the key 
ideas and principles contained
in the module. When you have 
finished studying a module you 
might use the summary to test 
your recall of the detailed
information contained within the 
module.

This is what the T

Summary
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Interspersed through the CRB are 
reminders to complete the three 
Computer Marked Assessments 
(CMA). These are exercises 
loosely based on what you have 
covered in the modules, but will 
test you in different ways.
You will need your ExamBuilder 
login and password from LEIA. 
You must login at:
https://testing.exambuilder.com
NOT the LEIA website!

This is what the T

Computer Marked Assessment
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This is what the T

Now we’ll move on to 
looking at how to use 
the Learning Materials
You will also find this 
guidance in the 
ReadMe Study Guide 
file on your memory 
stick
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This is what the T

Now we’ll move on to 
looking at how to use 
the Learning Materials
You will also find this 
guidance in the 
ReadMe Study Guide 
file on your memory 
stick
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This is what the T

Read the Study Timetable and note the important 
dates, CMA submissions, End Test date and Project 
Submission date
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This is what the T

Start with a quick read through the Module as far as 
the first set of Revision Questions. As you do this 
note the learning aids, Key Information, Jargon 
Busters, Topic Focus etc. BUT…
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This is what the T

…don’t use these in the first read, only once you 
have completed the first read through. When you 
feel ready, attempt the Revision Questions. Check 
your answer against the solution given at the back 
of the CRB. If you find your answer is incorrect re-
read the module.
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This is what the TTry to complete one module satisfactorily before 
moving on to the next, but you need to keep an eye 
on the timetable as well!
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The Project
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This is what the T

Unlike any other LEIA 
DL unit, the Managing 
Safely has a Project 
that must be completed. 
This is a requirement of 
IOSH
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This is what the T

Unlike any other LEIA 
DL unit, the Managing 
Safely has a Project 
that must be completed. 
This is a requirement of 
IOSH

This is what the TThe Project is a Risk 
Assessment on a work 
process of your choice
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This is what the T

The subject of the 
Project MUST be lift or 
escalator related; you 
must not use a general 
office situation.
You should submit your 
chosen subject to LEIA 
by the end of the third 
week. 
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This is what the T

The project must be 
completed on the 
proforma given (on the 
memory stick) and must 
be presented in hard 
copy only
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This is what the T

The completed Project 
material MUST arrive at 
the LEIA office on or 
before the End Test 
date. There are no 
exceptions or mitigating 
circumstances allowed.
Blaming Royal Mail will 
not be accepted

This is what the T

You will NOT be able to 
hand it in to the End 
Test Centre; These are 
Pitman offices and even  
if they agree to return it 
to LEIA it will be some 
days after the End Test
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This is what the T

And signed

This is what the TMake sure it is ALL 
completed
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This is what the T

The description boxes 
can be completed on-
screen, but if there is 
insufficient space you 
may continue on plain 
paper BUT ensure that 
your name (Delegate 
Name) End of Course 
Date, Company, Site 
Name and Training 
Provider appears on 
each sheet…

This is what the T

…and sign each 
additional sheet to 
confirm it is your own 
work
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This is what the T

CMA 3 is an 
exercise in 
preparing the 
Risk Assessment 
Project in 
accordance with 
IOSH rules

This is what the T
Hint: you don’t 
have to wait until 
the deadline to 
undertake the 
CMA, the 
proforma are on 
the memory stick
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This is what the T

CMA 3 Solutions 
and Feedback 
will give more 
information about 
completing the 
Risk Assessment 
proforma
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The Structure of the 
Study Programme
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Structure of the Study Programme 

Course Reference
Book (CRB)

 The heart of the unit is the Course Reference Book (CRB)

 CRB has been prepared by an expert in the
filed of safety and health, with experience of IOSH courses

 Periodically updated to reflect current practice
and standards
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Structure of the Study Programme 

MODULES 1-4

MODULES 6-8
Course 

Reference
Book (CRB)

MODULE 5

 The CRB consists of 8 modules

 Modules break down the learning into
manageable instalments

 You should complete the modules in line with the 
timetable (although this is given as a guide; you 
may be able to work faster)

 Each module has Revision Questions, an Activity 
and a Practical Approach exercise to help you 
check that you’ve “got the drift” of that module

 If you can’t follow anything, take it to your Company
Contact  or Supervisor who will put you in touch
with one the Company’s engineers to help
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Structure of the Study Programme 

MODULES 1-4

MODULES 6-8
Course 

Reference
Book (CRB)

MODULE 5

 If you can’t follow anything, take it to your Company
Contact  or Supervisor who will put you in touch
with one the Company’s engineers to help

 If they are unable to help, you may pass your query 
to LEIA; we will assist, but we do not have the 
resources of a university. Your query will have to be 
assigned to a committee member for response –
this may take a few days.

 Send your query to enquiries@leia.co.uk
 AND include your cohort – this will speed up the 

administration of your query.

 Your cohort is in the form 1309MSH4, i.e. semester 
(year, month) and unit.
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Structure of the Study Programme 

Course 
Reference

Book (CRB)

CMA1

CMA2

CMA3

CMA as Feedback
They will not be scored

• Interspersed through the CRB are 
reminders to complete the three 
Computer Marked Assessments (CMA)

• A copy of the CMA is included in your 
learning materials

• It will set questions based  loosely on
the modules you’ve just completed

• You can prepare your answers, check 
them against the CRB and prepare a
‘crib-sheet’ if you want to

• You then sign on to ExamBuilder
(https://testing.exambuilder.com)
and complete the CMA ‘on-line’

• It’s quite in order to have your CRB and
crib-sheet to hand whilst completing the 
CMA!
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And here’s question 2 from the CMA1 as 
it appears in ExamBuilder
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If you don’t get it correct straightaway, 
you’ll get feedback
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CMA2 and CMA3 are slightly different. 
You will get feedback and the Solutions 
e-mailed to you
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Structure of the Study Programme 

MODULES 1-4

MODULES 6-8
Course 

Reference
Book (CRB)

CMA1

CMA2

CMA3

MODULE 5

• I’ve got lots of H&S experience –
all that reading’s going to take up 
too much “pub-time”

• I’ll go straight to the CMA’s and do 
them, and the Revision Questions; I 
can always ‘look up’ the answers

• Covering just the exercises does 
not guarantee success
in the End of Unit Test

ELEPHANT TRAP!
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Structure of the Study Programme 

MODULES 1-4

MODULES 6-8
Course 

Reference
Book (CRB)

CMA1

CMA2

CMA3

End of Unit
Test

CMA as Feedback
They will not be scored

MODULE 5

• At the end of the unit, you will
attend a designated test centre
for the End of Unit Test

• Before the End of Unit Test, we
provide another guidance
presentation describing the Test

• There are also some sample End
Test questions you can try before
you attend



The New LEIA Distance Learning Course

Structure of the End Test

Bank of 100
questions
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The End Test will ask 30 questions taken from
across the whole set of Modules in the Course 
Reference Book



The New LEIA Distance Learning Course

Structure of the End Test
This is an end test question
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each get a different set of
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Bank of 100
questions
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Types of End Test Question

Two basic types of question :

• Multiple choice

• True or False
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Multiple Choice Questions

• Multiple choice questions will have between 3 and 5 
alternative answers to choose from

• You may be asked to choose a required answer from amongst the 
alternatives: “Which one…” or “Which is…”

• You may be asked to choose more than one answer from  amongst 
the alternatives: “Which two…”, “Which three…” or “Which are…”

or

• Be sure you know what the question is asking for

• In the End Test, some credit is given for “part correct” answers
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“True or False” Questions

May ask you to demonstrate your recollection, e.g.

• True or false?
‘Chronic health effect’ means the effect is very severe and debilitating.

or

May ask you to demonstrate your technical knowledge, e.g.

• True or false?
Electrical isolation means screening an appliance from passers-by.
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Scoring

MODULES 1-4

MODULES 6-8
Course 

Reference
Book (CRB)

End of Unit
Test

Minimum 20/30

Final Mark
82 or more

to pass the Unit
MODULE 5

RA
Project

Minimum 62/123
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If you’ve followed through this slide show, and also 
read the Study Guide in your Learning Materials 
Pack, your Unit of Study shouldn’t have too many 
surprises in store!

By undertaking this study, you are making an 
important contribution to raising, even further, the 
high standards of technical quality and excellence 
of your industry. 

We hope that you’ll find your Unit informative, 
interesting and enjoyable, and we wish you every 
success in your studies.


